


 
 
 
 
 

FACILITY RENTAL 
 
Our Community Building, Annex and Pool are available for rental to our Homeowners 
and Residents only.   
 

Please note the following requirements and procedures: 
 

•  All facility rental fees and the deposit must be paid two weeks prior to the day of 
the event.  The checks for the fees and the deposit must be provided by the 
Homeowner or resident only.  We cannot accept credit or debit cards.   

•  A two week cancellation notice is required or the rental fee will be forfeited.   
•  The key must be returned after the close of the event and may be dropped into the 

mail drop that is located by the office entrance.  There is charge of $100.00 for a 
lost or stolen key to cover the expense to re key the building. 

• Homeowners or residents are responsible to read our facility rental contact.  This 
will insure that all deposits are returned.  If a deposit is not returned the 
responsible party will be contacted with an explanation.  

 
 

CHECK LIST FOR AFTER THE EVENT 
 

• Place chairs and tables back in position found upon arrival  
• Remove trash and place in trash receptacle beside Annex 
• Remove all decorations 
• Return the key to office or place in the drop box by the office door                  

if after hours 
 
 
 
SIGNED _____________________________ PRINT NAME _____________________ 
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